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Security Information

LGISTH (S OFFI
PROCURFMENT DIVIDION

OFRICY OF TH: CHIFR

Statement of Dutiss and Responsibitities of the Asslstant to the Cnief,

Perform such dutisc s may be sssigned Yy the Chief for tbe purpoce of azsist-
ing nim in earrying out his respensidilitlee by coordinating sctioms affecting
the entire division, by eonducting studies snd surveys of provlem areas
sPfecting the whole Division; and iy perferring other duties s esssigned.

The Auties include but are not 1imited to the followlng:
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Coordinate the formilation of procurament policles snd proceduras.

Coordinate the preparation of Agency regulations covering procuremsnd
nolicies and procedures.

A8 ssrigned, review justificstions fur procurement outgide normal routine
and recommend ap-reopriate sction,

Mreet and implemsnt the “rocurement Jlvision portien of the lopisties
Office breining prograns

Feview proposed delscations of procurement suthority »nd recomvénd sctions.

4# required, provide tachnical advics and guidamee in the drvolopment of
procurement plans in eomection with proprietery projects. :

Other dut!es, projects, studies, or surveys zs assigned,
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